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(3) Government source. In addition to
the documents provided by the Super-
intendent of Documents for inter-
national exchange, the Library is enti-
tled under 44 U.S.C. 1718 to requisition
up to 25 copies of each publication is-
sued by the Government Printing Of-
fice for use in its own collections.
Other laws provide the Library with
books for the blind and with publica-
tions deposited for copyright. Under a
variety of arrangements the Exchange
and Gift Division also acquires the offi-
cial publications of the states, terri-
tories, and possessions of the United
States for listing in its accessions list,
the Monthly Checklist of State Publica-
tions, and for inclusion in its collec-
tions.

(4) Transfer. Libraries and other agen-
cies of the Federal Government are en-
couraged to send to the Library for dis-
position soft or hard-bound books that
are surplus to their needs in the follow-
ing categories: (1) Novels and (2) Ref-
erence works (e.g. encyclopedias, direc-
tories, guides, such as Encyclopedia of
Associations, The World of Learning,
The Stateman’s Yearbook, Books in
Print, etc.) not older than three years.
And not older than five years in: (1)
Humanities (art, music, belles letters
etc.); (2) History and area studies; (3)
Social sciences (economics, politics,
etc.); (4) Education; and (5) Science (ag-
riculture, medicine, computer science,
mathematics, physics, etc.). Such
transferred materials are needed to fill
gaps in the Library’s holdings, for ex-
changes, to transfer to other Federal
agencies, and to make available
through the Surplus Books Program to
qualified recipients. The Library’s Ex-
change and Gift Division (E&G) re-
quests notification at the earliest pos-
sible date of any government libraries
that are scheduled to close or be sub-
stantially reduced. The Library also re-
quests that shipments of 1,000 pounds
or more be cleared with E&G in ad-
vance. The Library does not accept
bound and unbound serials. Federal
agencies should dispose of surplus seri-
als, and other surplus library materials
not specified above, in accordance with
their agency’s regulations governing
the disposal of surplus materials.

(b) Disposition of surplus books. The
Exchange and Gift Division has avail-

able at all times surplus books not
needed by the Library for its own uses.
These materials are made available for
selection on exchange by eligible insti-
tutions, organizations, book dealers,
and collections, and by donation to
educational institutions (tax-supported
or non-profit schools, school systems,
colleges, universities, museums, and
public libraries), non-profit tax-exempt
organizations (section 501 of IRS Code)
and public bodies (agencies of local,
state, or national governments) in the
United States. A public library is de-
fined as ‘‘a library that serves free all
residents of a community, district,
state, or region, and receives its finan-
cial support in whole or in part from
public funds.’’

(c) Inquiries concerning the programs
relating to the acquisition of materials
for the collections of the Library by
non-purchase methods and the disposi-
tion of surplus materials should be ad-
dressed to: Chief, Exchange and Gift
Division, Library of Congress, Wash-
ington, DC 20540.

[46 FR 35088, July 7, 1981. Redesignated at 46
FR 48663, Oct. 2, 1981, and amended at 51 FR
22075, June 18, 1986; 61 FR 49262, Sept. 19, 1996]

§ 701.34 Contracting officers.

Incumbents of the following positions
are authorized to contract for mate-
rials and services on behalf of the Li-
brary of Congress and to execute con-
tracts in the areas as specified below.
The Librarian of Congress may further
delegate contracting authority in spe-
cific situations.

Library officers Area of contracting authority

The Librarian of
Congress.

All areas.

The Deputy Librar-
ian of Congress.

All areas.

The Associate Li-
brarian of Con-
gress.

All areas.

Associate Librarian
for Management.

All areas except materials for the Li-
brary’s collections.

Director, Congres-
sional Research
Service (CRS).

Agreements to procure experts or con-
sultants (including stenographic re-
porters) pursuant to 2 U.S.C.
166(h)(2).

Assistant Librarian
for Research
Services.

Performance fees for readings, lec-
tures, dramatic fees, and the Council
of Scholars.

Director, Library
Environment Re-
sources Office.

Rental/space agreements with Govern-
ment agencies.
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Library officers Area of contracting authority

Director, Acquisi-
tions and Over-
seas Operations,
Processing Serv-
ices.

Agreements for bibliographic services.

Director, National
Library for the
Blind and Phys-
ically Handi-
capped.

Collection materials for the Library’s
blind and physically handicapped
program.

Director of Publish-
ing.

Agreements directly related to publica-
tions of the Publishing Office.

Chief, Procurement
and Supply Divi-
sion.

All areas except materials for the Li-
brary’s collections.

Chief and Assistant
Chief, Order Divi-
sion.

Purchased materials for the Library’s
collections.

Chief and Assistant
Chief, Exchange
and Gift Division.

Agreements involving all non-purchase
materials for the Library’s collections
(exchanges, gifts, deposits, and so
forth).

Chief, Financial
Management Of-
fice, and Budget
Officer.

Interagency agreements, entertainment,
performance of services by the Li-
brary and interdepartmental charges.

Chief, Manuscript
Division.

Agreements involving the Library’s lit-
erature programs (nonappropriated
funds).

Chief, Music Divi-
sion.

Agreements involving the Library’s
music programs (nonappropriated
funds).

Exhibits Officer ...... Agreements involving loans of exhibits.
Staff Training and

Development Of-
ficer.

Training agreements with educational
institutions.

[52 FR 34383, Sept. 11, 1987]

§ 701.35 Credit and recognition policy
on the use of the library name, seal,
or logo.

(a) Purpose.
The purpose of this section is to as-

sure that the Library of Congress is
properly and appropriately identified
and credited as a source of materials in
publications that rely on Library re-
sources, so that the public may know
that the resources in its national li-
brary are being used productively in
fulfillment of its mission.

(b) Definitions.
(1) Publication means any tangible ex-

pression of words or thoughts in any
form or format, including print, sound
recording, television, optical disc, soft-
ware, online delivery, or other tech-
nology now known or hereinafter cre-
ated. It includes the whole range of
tangible products from simple signs,
posters, pamphlets, and brochures to
books, television productions, and
movies.

(2) Internal Library publication means
a publication over which any unit of

the Library has complete or substan-
tial control or responsibility.

(3) Collaborative publications means
those in which any unit of the Library
is providing more than routine assist-
ance. The assistance may be pursuant
to a formal agreement or may simply
be an extensive courtesy.

(4) Commercial publications means
those known or likely to involve subse-
quent mass distribution, whether by a
for-profit or not-for-profit organization
or individual.

(5) Noncommercial user means an indi-
vidual whose publication includes a
significant number of Library ref-
erences, but the intended purpose of
which is personal, scholarly, or non-
commercial.

(6) Official Library logo means any of-
ficial seal of the Library.

(c) Credit and recognition policy.
(1) The name ‘‘Library of Congress,’’

or any abbreviation thereof, is used of-
ficially to represent the Library of
Congress and its programs, projects,
functions, activities, or elements
thereof. In addition, the Library recog-
nizes that its name may be used
informationally by others in publica-
tions. Except as provided for in this
part, however, the use of the Library’s
name, explicitly or implicitly to en-
dorse materials in any publication, is
prohibited.

(2) The Library of Congress seal sym-
bolizes the Library’s authority and
standing as an official agency of the
U.S. Government. As such, it shall be
displayed only on official documents or
publications of the Library. The seal of
the Library of Congress Trust Fund
Board shall be affixed to documents of
that body as prescribed by the Librar-
ian of Congress. Procedures governing
the use of any other Library of Con-
gress logo are set out in paragraphs
(c)(3) through (c)(10) of this section.

(3) Questions regarding the appro-
priateness of the recognition or credit
shall be referred to the Public Affairs
Office.

(4) Internal Publications. Each inter-
nal Library publication shall include a
copy of an official Library logo in a po-
sition, format, and location suitable to
the particular media involved. The
logo may be alone or in addition to an
approved unit or activity logo, but
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